
 

 

 

 
Maternity/Adoption  
Notification Form 

 
 
Employee Name:   

Campus/Location:  

Expected Due Date:   

Contact Number:   

Email Address:   
 

 
 

Step 1 
Inform your Campus Principal and Secretary. 

 
Step 2 

Notify Gretta Bacon in Personnel Services by completing and submitting this form. 
If you experience problems submitting this form electronically, you may email your completed 

form to: Gretta_Bacon@birdville.k12.tx.us or fax it to Gretta at 817.831.5762. 
Problems experienced could be due to your browser or email settings. 

 
Step 3 

Access our online maternity forms and information. 
To access this information, please click the maternity link below: 

 
Maternity Information

 
Thank you and congratulations! 

 
 

 

mailto:Gretta_Bacon@birdville.k12.tx.us
http://www.birdville.k12.tx.us/personnel/0506Personnel/webpages/maternityleave.htm
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